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(Circular No. EP-13-2018-24)

Sub: Travelling allowance on Tour/Transfer/Training to the employees
of the Corporation.

Attention is invited to the following Circulars on the subject matter:-

i) EP-13-2009-07 dated 26.02.2009 regarding Travelling allowance
on Tour/Transfer to the employees of the Corporation.

i) EP-13-2010-38 dated 27.12.2010 regarding Travelling allowance
on Tour/Transfer to the employees of the Corporation.

2. The Government of India Travelling Allowance Rules, as amended
from time to time, are followed in the Corporation. The Government has
amended Travelling Allowance Rules vide Department of Expenditure OM
No. 19030/1/2017-E.IV dated 13/07/2017. It has, therefore, been decided
with the approval of Board of Directors to follow the amended Travelling
Allowance Rules for the employees of the Corporation. Accordingly, the
revised entitlement of various journeys is given at Annexure-I.

5. The entitlements in respect of Composite Transfer / Packing Grant and
Transportation of personal effects for Category III and IV employees, will be
decided after wage revision. Instructions in this regard with respect to

Category III and IV shall be issued separately.

4. All authorities are requested to follow the revised TA rules
scrupulously. However, TA claims, which have been settled already, need

not be reopened.

5, The above instructions come into force with effect for journey made
on or after 21.06.2018.

(Authority Item No. 46/2018 cf the388"Meeting of the Board of Directors
held on 27" Sept. 2018). -
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(Harish Kumar)

Deputy General Manager (EP)

Encl: as above
Distribution: As per mailing list.
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Annexure-1

1. Entitlement for Journeys on Tour/Training:
A. Travel entitlement within the country.

e ———————

Designation " Travel Entitlement

EDs and above TBusiness /Club Class by air/ AC I Tier|
~_|byTrain.

CGMs, GMs and CMOs Economy Class by air/ AC I Tier byli
~ |Traln., |

DGMs, AGMs, ZMOs, MOs, Managers, | Economy Class by air/ AC 1T Tier by |
AG.I and their equivalent. e lmealny, ol
AG.II, AG.III and their equivalent | First Class/ AC III Tier/ AC chair car |
and Category IV by Train. |

It has also been decided to allow employees to travel by Premium
Trains/Premium Tatkal Trains and Suvidha Trains, the reimbursement to
Premium Tatkal Charges for booking of tickets and reimbursement of
Dynamic /Flexi Fare in Shatabadi/Rajdhani /Duronto Trains while on official
tour/training. Reimbursement of TatkalSeva charges which has fixed fare
shall also continue to be allowed.

Travel Entitlement for journey in Premium /Premium Tatkal/Suvidha
/Shatabadi/Rajdhani/Duronto trains will be as under

Designation Travel Entitlement in Premium /|
Premium Tatkal / Suvidha/ Shatabdi/
Rajdhani/ Duranto Trains.

CGMs, GMs, CMOs and above Executive / AC 1st Class (in case of |
Premium / Premium Tatkal / Suvidha/

Shatabdi/ Rajdhani/ Duranto as per |
available highest class)

5 ol
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DGMs, AGMs, ZMOs, MOs, |AC 2nd Class / Chair Car (in Shatabdi |
Managers, AG.I and their | Trains) |
equivalent. ]

AG.II, AG.III and their | AC 3rd Class / Chair Car. |
equivalent and Category 1V - |

Lt b E

The revised Travel entitlements are subject to following:-

(i) In case of places not connected by rail, travel by AC bus for all
those entitled to travel by AC II Tier and above by train and by
Deluxe/ordinary bus for others is allowed.

In case of road travel between places connected by rail, travel by
ublic transport is allowed provided the total fare
fare by the entitled class.

(ii)
any means of p
does not exceed the train
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(iii) Al mileage points earned by Corporation employees on tickets
purchased for official travel shall be utilized by the Corporation for
other official travel by their officers. Any usage of these mileage
points for purposes of private travel by an officer will attract
departmental action. This is to ensure that the benefits out of
official travel, whizh is funded by the Corporation, should accrue to

the Corporation.

(iv)

In case of non-availabiiity of seats in entitled class, all Corporation

employees are allowed to travel below their entitled class of travel.

(v) The revision of Travelling Allowance entitlement for Manager and
AG-I on the above mentioned subject is applicable only for tour
purposes and not for LTC purposes.

B. International Travel entitlement.

Designation

Travel Entitlement {

CMD

First Class ‘

Managing Director and EDs

Business/Club Class | 1

Others

Economy class.

C. Entitlement of journey by sea or by River steamer.

Designation

Travel Entitlement

AGMs, ZMOs, MOs
above

and

Highest Class

Managers, AG-I and their
equivalent

If there be two classes only on the steamer, |
the lower class. |

AG-II and equivalent

If there be two classes on the steamer, the |
lower class. ;
If there be three classes on the steamer, the |
middle or second class. |
If there be four classes on the steamer, the |

AG-III, below AG-III and
their equivalent

(1)

third class. N \

The lowest class

For travel between the mainland and the A&N Group of

islands and Lakshadweep Group of island by ships operated by the
Shipping Corporation of India Limited will be as follows:

//,/'7
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